 [ Insert PTA Name Here]

Date:

Name

Address

Address

Dear [insert name here], 

This letter is being sent to you to comply with the legal requirements relative to the issuance of worthless checks.

Your check __#__ in the amount of $____ issued to the [Name of your PTA] was returned by __name of bank__ for non-sufficient funds.  A fee of $____ was also charged to our account.  Since the matter of the check and reimbursement of the fee is unresolved, we find it necessary to serve you written notice regarding your worthless check.  

Section 943.24 of the Wisconsin Statutes is quoted for your information:

943.24 Issue of worthless check. (1) Whoever issues any check or other order for the payment of not more 
than $2,500 which, at the time of issuance, he or she intends shall not be paid is guilty of a Class A

misdemeanor.

(2) Whoever issues any single check or other order for the payment of more than $2,500 or whoever

within a 90-day period issues more than one check or other order amounting in the aggregate to more than

$2,500 which, at the time of issuance, the person intends shall not be paid is guilty of a Class I felony.

(3) Any of the following is prima facie evidence that the person at the time he or she issued the check

or other order for the payment of money, intended it should not be paid:

(a) Proof that, at the time of issuance, the person did not have an account with the drawee; or-

(b) Proof that, at the time of issuance, the person did not have sufficient funds or credit with the

drawee and that the person failed within 5 days after receiving written notice of nonpayment or dishonor to pay

the check or other order, delivered by regular mail to either the person's last-known address or the address

provided on the check or other order; or

(c) Proof that, when presentment was made within a reasonable time, the person did not have

sufficient funds or credit with the drawee and the person failed within 5 days after receiving written notice of

nonpayment or dishonor to pay the check or other order, delivered by regular mail to either the person's last known

address or the address provided on the check or other order.
Should you fail to take the proper steps in resolving this matter within 10 days, the West Allis Police Department will be notified.

Please remit the total payment of $____(total of check plus fees)___ in the form of a cashier’s check made payable to [Name of PTA].  Your check can be turned in to the school office with a note to the {Name of PTA Treasurer}.  

Thank you for your immediate attention to this matter.

Sincerely,

(signature)
{Name of PTA}
[ Insert PTA Address Here ]








